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PaccMoTpeHa U oio0peHa
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I[Tporoxon Ne 4 oT «f#» cenrsibps 2023r.

Pa3zpaborana Ha OCHOBe:

- denepanbHOro rocyaapcTBeHHOro obpazosarensHoro crangapra CIIO mo
npogeccuu 09.01.03 «Onepatop HHGOPMALMOHHBEIX CHCTEM H PECYPCOBY,
YTBEPIKIEHHOTO MpHKa3zoM MuHucTepeTBa npocsemenus PO or 11.11.2022 ¢
No 974 u yrBepaeHHOro MunuctepctBoM roctuuu PO 19.12.2022r Ne 71639

- IlpuMepHoit o6paszoBarensHoit nporpammel CITO no npodeccuu 09.01.03
«Omnepatop UHGOPMALIMOHHBIX CUCTEM M PECYpPCOB», YTBEPXKIECHHOH MMPOTOKOIOM

denepanbHoro yuebHo-meroandeckoro ooseauHenns B cucreme CIIO no VITIC
09.00.00

[Tpeacenare/ib METOAMUECKOH KOMUCCHH
/Anexkcangposa C.H.
s

3amMecTuTe b JUPEKTOpa M0 Y4eGHO-TPOU3BOACTBEHHON padoTte

s
fyé&/f/f‘/ /MaptbiHoBa E.B.

CocraButelnb (aBTop): Anekcanaposa CseTinana MiBaHOBHA METOIUCT
[BOY CITO JIHP «CBepa/IoBCKHHA KOUIEIKY
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1. OBIIAS XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
YUYEBHOM JUCLUILIUHBI

«OI1.01. OCHOBbI M H®OPMALIMOHHBIX TEXHOJIOT Ui1»
1.1. MecTo AMCUMIVIMHBI B CTPYKTYpe OCHOBHOH 00pa3oBaTebHOM

NMpOrpaMMmabl:

Vyeonas aucuumivaa OIL01. OcHOBbI HH(GOPMALIMOHHBIX TEXHOJIOTHMA
SIBJISIETCSL  00s13aTENIbHOM 4acThio 00I1IenpodheCCUOHATIBHOTO IIMKJIAa OCHOBHOM

oOpa3zoBatenbHONM mporpamMmmbl B cooTBeTcTBUM ¢ OI'OC CIIO mo mpodeccun

09.01.03 «OnepaTop MHPOPMAILIMOHHBIX CHCTEM U PECYPCOBY.

Oco0oe 3HaueHne AUCHUILUIMHA UMeEET Ipu hopMupoBanuu u pazsutuu OK 02.

1.2. Heas u niiaHupyeMble pe3yJabTAThI OCBOCHUS] AUCHUILIUHBI:
B pamkax mporpamMmbl y4eOHON JUCHUTUIMHBI 00y4arOUIUMUCS OCBAaUBAIOTCS

YMCHUS U 3HAHUA

Kon IIK, YMenust 3HaHus
OK

OK 01, - [IPUMEHATH cpeacrsa | - OCHOBHBIE IIOHATUA

OK 02, | uHGOPMALMOHHBIX TEXHOJOTUM | JOKYMEHTAMOHHOIO

OK 04, | pelieHust | 00ecCieueH s YIpaBIEHUs;

OK 05, npo¢eCCUOHAIbHBIX 33/1a4; - HOMEHKJIaTypa
- TIpamMOTHO WU3JaraTb CBOU | UHPOPMAIIMOHHBIX HCTOYHHUKOB,

OK 09, MBICIIA u oQOpMIISITH | IPUMEHSIEMBIX B
JOKYMEHTBI 1o | mpo¢eCCUOHAILHOMN

IIK 1.1, | npodeccuonansHOil  TeMaTHKE | IEATEILHOCTH;

IIK 1.2 Ha rOCyapCTBEHHOM SI3bIKE; - MOHATUS  NYONMYHBIX U
- CcO37aBaTh JIOKYMEHTHl Ha | IPUBATHBIX JOKYMEHTOB;
OCHOBE 11a0JIOHOB; - TpeOOBaHUS K
-0(hOopMIIATH JOKYMEHTAIIUIO B COCTaBJICHUIO u
COOTBETCTBUU C 0(hopMIIEHUIO TOKYMEHTOB;

HOPMAaTUBHOMN - OCHOBHbIE CTaHAapThI

0a3oi, UCIIOJIb3YS opopMIIEHUS  TEKCTOBBIX U
MH(OPMAIIMOHHBIE TEXHOJIOTUH; | TAOJIUYHBIX JTOKYMEHTOB;
- B3aMMO/ICCTBOBATD C|-  OCHOBHBIE  TpaBuja U
KOJUIEramMu, PYKOBOJICTBOM, | TpeOOBaHUs K CTPYKTYypE
KJIMEHTaMU B XOJI€ | JOKYMEHTOB;
npo¢ecCUOHATbHON -OpraHu3aLuio
NS TENbHOCTH JOKYMEHTO00opoTa: MIpHUEM,
-iCMOJIb30BaTh 00paboTKy, PEruCTpalMIo,
TEJIEKOMM YHUKALIHOHHBIE KOHTPOJIb, XpaHEeHue
TEXHOJIOTUH B ANIEKTPOHHOM | JOKYMEHTOB, HOMEHKJIaTypy
JIOKYMEHTO000pOTE. Te.




2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCHUIIJIAHBI

2.1. O0beM y4eOHOM IMCUUIIMHBI M BHABI y4eOHOH padoThI

Bup yueOHol padoThI O0beMm B yacax
O0bem 00pa3oBaTeJIbHOM POrpPaMMBbl Y4eOH O 59
AUCHUNTIHHBI
B T.4. B popMe NpaKTUUEeCKOi MOAT0TOBKH 23
BT. Y..
TEOPETUIECKOE O0yueHUe 29
MpaKTHYeCcKue padoThl 23
JunddepeHimpoBaHHbI

IIpomesxkyTouHas aTTecTanus dbep P

3a4yeT




3.2. TemaTn4yeckuil IVIaH U cOAePKaHMe Y4eOHOM IMCUMILINHbI
OI1.01. OcHoBbI HH(POPMAIMOHHBIX TEXHOJIOIMH

Haumenosanue Cooepoicanue yuebnozo mamepuana, 1a60pamopHsle U npaAKmuiecKue padomel, Oovem
pazoenoe u mem camocmoamenvHas padoma yvaumuxca, Kypcosas paboma (npoekm) (ecau yacoe
npedycmompena) (00:a3a
meyibHO | YpoeeHo
uu 0C60€HUsA
sapuam
UGHOU
uacmu)
1 2 3
Pa3pnen.1.0OcHoBHBIE NOHATHS HH(OPMALMOHHBIX TEXHOJIOT M. 14
Coneprxanue yueOHOro Mmarepmajia 6 OK 01
Temal.l. Nudopmarus, ee ocHOBHble cBoWcTBa. DOpMBI  MpEACTABICHHUS  JTAHHBIX. OK 02
Nudpopmanuna u | Kinaccudpukanus nHPOPMAIMOHHBIX TEXHOJIOTUH 10 cepaM NpUMEHEHHs.. TeXHOIoruu OK 05
nH(popManMOHHBI | cOOpa, XpaHeHws, Tiepeaadn, 0opadoTku nadopmarwy. OCHOBHBIC BUABI yrpo3. CriocoOk 6 OK 09
€ TeXHOJIOTUM | IPOTUBOJICHCTBUS YIpo3am
Conep:xkanue yueOHOr o MaTepuaJia 4
Haznauenne koMIproTepa, JOru4eckoe 1 PU3NIecKoe yCTPOMCTBO, allapaTHOE U
nporpaMMmHoe obecrieuenue. CepBephl U MepCcOHANIbHBIE KOMITbIOTEPHI. [Ipotieccop. OK 01
Tema 1.2. Obmwe | o3y JluckoBas u BUjieo noacucTeMsbl. [lepudepuiinpie yctporicTBa: HHTEPDEHCHI, 1 OK 02
CBEACHUS O kabenu u pazbembl. Opranuzainus nqanubix B [IK. Knaccer mporpamm. CepeepHoe u OK 05
KOMOBIOTEPAX | oo oo TTO. OK 09
I[IpakTu4yeckue 3aHATUA 3
Koutpouabhas padora Nelno paznenyl. 1
Temal.3. Conep:xanue yueOHOro MaTrepuajia 4 OK 01
Onepanuonnpie | Oynknuun u HazHauenue OC. Daiinbl, ¢dopmarbl (daiinoB, (aioBbie CHCTEMBI. 1 OK 02
CHCTEMbI [Iporpammel ynpasienus daiiaamu. OK 05




nepcoHanbHoro | Ilpakrnyeckue 3aHATUA 3 OK 09
KOMIIbIOTEpAa Onepanuu ¢ nmankaMu v ¢aigamMu 1o 3aJaHHbIM YCIOBUSM 1
Paznen 2.11pukiiagHbie NporpaMmMsbl 20
Tema Conep:kanue yueOHOr 0 MaTepuaJia 4
2.1.TexctoBble | TEKCTOBBIE PEIAKTOPHI. 1 OK 01
PeAaKTOpPbI IlpakTnyeckue 3aHATHSI. OK 02
Co3nanue JOKyMEHTa B TEKCTOBOM PEAAKTOPE MO 3aJaHHBIM YCIOBUSIM. OK 05
OK 09
3
Tema Coaep:xxanue y4e0HOr 0 MaTepuasia 3 OK 01
2.2.Ta6nuunble | TaGIUUHBIC PEIAKTOPHI 3 OK 02
peaaKkTopbl IIpakTn4yecKkue 3aHATUHSA OK 05
Co3ganue JOKyMeHTa B TAOJIMYHOM PEAAKTOPE MO 33JaHHBIM YCIIOBUSIM OK 09
3
Tema2.3.Penakro | Conepxkanue yueOHOro Marepuajia 4
pbl npe3eHTanui | Pegaktopel npe3eHTaui
IIpakTnyeckue 3aHATUSA.
Co3gaHne JOKyYMEHTa B PEJAKTOPE MPE3CHTALMI 10 3aIaHHBIM YCJIOBUSIM 4
Tema2.4. Conep:xkanue yueOHOr 0 MaTepuaJia 5 OK 01
Penakropst 6a3 Pemakropsl 6a3 naHHbIX. TeXHUUECKas JOKYMEHTALMS U (aiiiibl CIPABOK IPUKIIaJHBIX 1 OK 02
JAAHHBIX IporpamMm OK 05
IIpakTH4ecKue 3aHATUSA OK 09
Coznanve JOKyMEHTa B peflakTope 0a3 TaHHBIX 10 3aIaHHBIM YCJIOBUSIM 3
KounrposbHas padora Ne2 1
Paznen 3. KomunborepHbie ceTH. 18
Tema3.1. Cetu n \ Coaep:xanue y4yeOHOr 0 MaTepuaJia 12




ceTeBble [lonsaTne  JIOKanpHOW  CETH Ilern W XapakTEpUCTUKU  JIOKAJIbHOMN
TEXHOJIOT'UH. cetu.Tonosorus.CereBas  kapra. Konuentparopel u  kommyraropsl. CereBas OK 01
apxutektypa. Jlornueckas ctpykrypa. [Iporokomnsi.[louck, nepecbuika nadopmau B 11 OK 02
JokanbHOM ceTn.O0ume cBeneHus o TiobanmbHbIX cersx (MHtepHeT). Anpecanus, OK 05
JIOMEHHbIE UMEHA, MPOTOKOJIBI TTepeayu JaHHbIX. OK 09
IIpakTnyecKkue 3aHATUSA
Tomnosiorus JIOKaJIbHOU CETH. 1
Coneprxanune yueOHOro Mmarepmajia 6 OK 01
Tema 3.2. Cers WWW, runeprekcToBoe npeacTaBieHne HHPOpMaIIiH. OK 02
DJIEKTPOHHAS | DJeKTpoHHas nouTa. [louck u coxpaHneHue HaiiJIeHHON MH(GOPMAILIMK 110 33JaHHBIM 2 OK 05
1noyra. ycnoBusiM PaboTa ¢ 371eKTpOHHOM MOYTOM 1O 3aJaHHBIM YCIOBHUSIM OK 09
IIpakTHyeckue 3aHATHSA 3
Hmozoeaa ammecmanus 6 hopme oughgepenyuposanno2o 3aiema 1
Oos13aTesibHast ayAMTOPHAsA y4eOHas HaArpy3ka (Bcero) 52




3. YCJOBHS PEAJIM3AIINN YYEBHOM JTUCITATIIMHBI
3.1. [JJns peanu3anuM NPOrpaMMbl Y4eOHOM IMCHUILVIMHBI IOJKHBI
OBITH MPEAYCMOTPEHbI CJIeAYIINNe ClieNHaATbHbIC TOMeleHHS:

Peanu3zanus nporpaMMbl AUCHUIUIMHBI TPeOYeT HAIUUMs y4eOHOro KaOuHeTa
«udpopmaTuku»;
Obopyodosanue yuebHo2o Kabunema:
- pabodee MeCTO Jis MTPEToaaBaTeis
- paboune MecTa s y4aruxcs
- I0CKa KJIacCHasl, HarJIsITHbIE TTOCOOuS
- KOMIUIEKT y4e0HO-METOAMYECKON JOKYMECHTAIUH
- yueOHbIE CTEHIbI.
Texnuueckue cpedcmea 0byuenus:
- MyJIbTUMEIMITHAS cHCcTeMa IS TToKa3a Mpe3eHTaIui,
- MporpaMMHOE O0eCTIeUeHHE 00IIEeT0 U MPO(ECCHOHATBHOTO Ha3HAYCHUS

3.2. UndopmannoHHOoe odecriedyeHre peau3anuu MporpaMmbl

OCHOBHBIEC HCTOYHUKH

1.Morunés A.B., Jluctposa JI.B., Texnonorus o6pad0TKu TEKCTOBOI
undopmarmu. TexHosnorun 06paboTku rpaduuecKoil U MyJIbTUM EIUNHOM
unpopmaruu, CIIb, «bXB-IlerepOypr», 2020

2.YBapoB B.M., Cunaxosa JI.A., Kpacaukosa H.E., [Ipaktukym mo ocHoBam
UH()OPMATUKY Y BBIYUCIUTEILHON TEXHUKH: YdeOHOE mocooue —
M.:Akanemus, 2022

3.Cupunosa M.1YO. Mudopmarmonnslie TexHosoruu B opuce. [Ipaktuueckue
yIpaXHEeHUs: yaeOHoe mocobue aJis Had. mpod. oOpazoBanHus. - M.:
Axanemus, 2020.

4.CeupugoBa M.1O. Tekcrosiit pegaktop Word. YuebHnoe mocodue. - M.
Axanemns, 2021.

5. Muxeena E.B. Ilpaktukym no undopmaruke. 4-e uza. — M.: Axagemus, 2007.

6. Yrpunosnu H.J[. mnpaktukym mno wuHopmatuke © HUHGOPMALMOHHBIM
texHonorusMm. — M: BUHOM, 2018.

7. Yrpunosuu H.JI. Undopmaruka u nadopmanronnsie texnonoruu. 10-11. 2-e
us3n. — M: BUHOM, 2019.

8. Muxeena E.B. IlpakTukym mo nHGpOpMaIimOHHBIM TEXHOJIOTHSIM B
npodeccroHaNbHOM ACATEIBLHOCTH: y4eb. mocooue A CTyI. cpe. mpod.
oOpazoBanus. 5-¢ uza. — M.: Akagemus, 2019.

Pecypcnl ceTu Internet

e http://www.km.ru - MyapTumnopran

e http://www.intuit.ru/ - Uatepuer-Yuuepcurer MHpOpMaIIMOHHBIX
TEXHOJIOTUH

e http://claw.ru/ - OGpa3zoBaTenbHBIN TOPTAT



http://ru.wikipedia.org/ - CBoOOgHAs SHIUKIONCIHS
http://msdn.microsoft.com/ru-ru/gg638594 - Karayor 6nOaMoTeKH yaeOHBIX
KypCOB

http://www.dreamspark.ru/- becraTHeiii AJ1s1 CTY/ICHTOB, ACIIHPAHTOB,
IIKOJILHUKOB M MperoaBaTeiell JOCTYII K MOJHBIM JINIICH3HOHHBIM
BEPCHUSAM MHCTPpYMEHTOB Microsoft mist pa3paboTku u au3aiiHa



4. KOHTPOJIb 1 ONEHKA PE3YJIbTATOB OCBOEHMUSA

YUYEBHOM JUCHUIIJIUHBI
Pe3yabTaTnl 00yueHnus Koasl MeToabl OLleHKH
(popMupyemMbIx
npogeccuoOHAIbHBIX
U 001IHuX

KOMIIETeHI M

1 2
YmMmeHnus:

Paborats ¢ rpadhuueckuMu IIKT1.1-T1K1.2 TecTtupoBanue.

ornepaunoHHbIMU cuctemami [1K:
BKJIFOYATh, BBIKJIIOYATh, YIIPABIISATH
CeaHcaMU U 3aJjauaMy,
BBITOJIHAEMBIMU OIEPALIMOHHON
CUCTEMOU MEPCOHAIBLHOIO
KOMIIBIOTEPA.

[IpakTrueckue 3aHATUS
Onenka pe3ynbTaToB

BBITIOJTHEHUS TTPAKTUYECKON
paboThI

DKkcnepTHOE HAOTIOACHHE 3a
XOJIOM BBITIOJTHEHHUS
MIPAKTUYECKON pabOThI

Paborars ¢ daitnoBeimu cucremamu, | [1K1.3-11K1.4 TectupoBaHue.

pasnuuHbIMU popmaTamu Gaitiios, [IpakTrueckue 3aHATHS

IporpaMMamu yrpasJieHus ainamu;

PaGotarh B mpuKIIaIHBIX [IK1.5 TectupoBanue.

porpaMmax: TEKCTOBBIX U [1K2.1-2.4 [IpakTHueckue 3aHsITUS

TaOJIMYHBIX PEIAKTOPax, PEAaKToOpe Onenka pe3ynbTaToB

MPE3CHTAIMH, TOJIb30BATHCS BBITIOJIHEHUS IPAKTUYECKON

CBENCHUAMH U3 TEXHHYECKOH pPaBOTHI

JIOKYMCHTAH 1 (aiiioB-ClIpaBok; DKkcnepTHOe HAOIIIOICHHE 3a
XOJIOM BBITIOJTHEHUS
IPaKTUYECKON paboThI

3HaHus:
OcHOBHBIC TTOHATHUS: HHPOPMAITUS U TectupoBanue.
nH()OPMAIMOHHBIE TEXHOJIOTHH;

Texnonoruu coopa, XxpaHeHUs, [IpakTrueckoe 3aHITHE

nepeaadu, oOpaboTKu 1 Tabnuiia COOTBETCTBUS

npeocTaBiIeHus THHOPMAIINH; uHdopmaIuu e€ CBOMCTBaM

Knaccuduxanus nHGopmMamoHHbIX OK1- OK7 KonTponbHas pabota

TEXHOJIOTHH 110 chepaM MIPUMEHCHUS:
00paboTKa TEKCTOBON M YHCIIOBOM
UH(OPMAIIMH, TUIIEPTCKCTOBBIC
CHIO0COOBI XpaHEHHUs U TIPECTABIICHUS
nH(OpMaIUH, I3BIKH pa3METKU
JTIOKYMEHTOB;

OreHka pe3yIbTaToOB
BBITIOJTHCHUS TTPAKTHYCCKON
paboThI

DKcIepTHOE HAOMIOJIEHKE 3a
XOJIOM BBIIIOJIHEHUS




OO61ue cBeleHHs 0 KOMITbIOTEPax U
KOMITBIOTEPHBIX CETAX: MOHSITHE
WH()OPMAITMOHHON CUCTEMBI, TAHHBIX,
0a3 JaHHBIX, IEPCOHATBHOTO
KOMIIBIOTEPA, CEPBEPA;
Ha3znauenue kommnbrorepa,
JIOTUYECKOE B (PU3UIECKOE
YCTPOMCTBO KOMITBIOTEPA,
amnmapaTHOE U TPOTPaMMHOE
obecrneueHue;

[Tpoueccop, O3V, auckoBas v BUIIEO
MOJICUCTEMA,

[lepudepuiiabie ycTpoiicTsa:
uHTepdeichl, Kabellu U pa3beMBbl;
Onepanuonnas cuctema 1K,
(aiinoBsie cCUCTEMBI, (OpPMATHI
¢aitinoB, mporpaMmsbl yrpaBiIeHUs
daitnamu;

JlokaJsibHbBIE CETHU: TPOTOKOJIBI U
CTaHAapThI JIOKAJBHBIX CETEH;
TOMOJIOTUS CETEM,
CTPYKTYPUPOBaHHBIE KaOEIbHBIC
CUCTEMBI, CETEBbIC a/IallTePHI,
KOHIICHTPATOPbI, KOMMYTaTOPHI,
JIOTUYECKask CTPYKTYpPHU3AIIHS CETH;
[Touck (aiinoB, KOMIBIOTEPOB U
pPECYpPCOB CETEM;

Nnentudukamnus 1 aBTopu3amms
II0JIb30BAaTEJIEH U PECYPCOB CETEN;
OO01uue cBeneHus 0 TI00aIbHBIX
KOMITbIOTEPHBIX ceTax (MHTepHeT),
aapecanusi, JOMEHHbIE UMEHA,
MIPOTOKOJIBI TIEPEIaur JAHHBIX,
THIEPTEKCTOBOE MPEACTABICHNE
uHdopmanuu, cetb WorldWideWeb
(WWW), anekTpoHHas mo4ra,
CEpBEPHOE U KIMEHTCKOE
IpOrpaMMHOE 00€CTICUCHUE;
HNudopmarnmonHas 6€30MacHOCTb:
OCHOBHBIE BU/IbI YTPO3, CIIOCOOBI
MIPOTUBOAECHUCTBUS YTPO3aM.

MPAKTUYECKON pabOThI
TectupoBanue
KonTponbHas padora Ne2
CocraBlieHHBIN TI0ccapuii
[IpakTrueckoe 3aHsATHE

OueHka pe3yibTaToB
BBITIOJIHCHUS TPAKTUYECKON
paboThI

DKcIepTHOE HAOIIOACHUE 3a
XOJIOM BBITTOJTHECHUS
PaKTUYECKON paboThI




